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Viewing Attachments on an Asset  
All users with Inquiry Access to Asset Management will now be able to view attachments on an 
Asset.  

Step Action 

1.  Navigate to: Main Menu > Asset Management > Asset Transactions > Owned 
Assets > Basic Add.  

2.  Enter UCF01 or RFD01 in the Business Unit field, then click Search.  
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Step Action 

3.  Click the Asset Identification Number of the file you need.  
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Step Action 

4.  On the General Information tab, Attachments appear towards the bottome of the 
page.  
 

 
 
Note: A number in parenthesis, such as Attachments (1), indicates how many 
attachments are available to view. Attachments (0) means the asset has no associated 
attachments.  
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Step Action 

5.  Click on the Attachments link. A dialog box will display, listing the File Names, the 
person who uploaded the attachments, and the date and time of the upload.  
 

 
 
Note: Click the File Name if you would like the documents to display.   
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