ADDY NOTE

ATTENTION:
This Addy Note is a procedural resource for the UCF Financials
Reference Database, which only contains data prior to July 1, 2022.

Viewing Attachments on an Asset

&
UCF

FINANCIALS
REFERENCE
DATABASE

All users with Inquiry Access to Asset Management will now be able to view attachments on an

Asset.

Step | Action

Assets > Basic Add.

1. | Navigate to: Main Menu > Asset Management > Asset Transactions > Owned

2. | Enter UCFO1 or RFDOI in the Business Unit ficld, then click Search.

Asset Basic Information
Enter any information you have and click Search. Leave fields blank for a list of all values.

Find an Existing Value

Search Criteria

Business Unit|= ¥ QL
v

Asset ldentification | begins with
Tag Mumber| begins with v
FarentID | begins with « Q

Description| begins with v

AssetType | = T T
Asset Subtype| begins with v QL
Include History Case Sensitive
) & i
Search Clear Basic Search 2 Save Search Criteria
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Reference Database, which only contains data prior to July 1, 2022. T)E:TE:BE%:

Step | Action
3. | Click the Asset Identification Number of the file you need.
Search Results
Only the first 300 results can be displayed.
View All First ‘4 1qpoof3oo ‘B Last
Business Uny — agn Tag Number Parent |ID Description Asset Type Asset Subtype
UCFO1 0000000 2157 4940CF116898 (blank) DELL OFTIPLEX SX260 P4-2. Hardware (blank)
UCFO1 38188 n 10 n g 4940CF116897 (blank) DELL OFTIPLEX SX260 P4-2. Hardware (blank)
UCFO1 0000000 2315 4940CF116899 (blank) DELL OFTIPLEX SX260 P4-2. Hardware (blank)
UCFO1 000000000002 4940DB066085 (blank) FURNITURE Equipment (blank)
UCFO1 000000000003 4940CF113552 (blank) EDU SUPPLIES Equipment (blank)
UCFO1 000000000004 4940CF201111 (blank) MICRO SYRINGE SIPFER( DD0661) Equipment (blank)
UCFO1 000000000006 4940CF 113585 (blank) food service equip Equipment (blank)
UCFO1 000000000007 4940DB066090 (blank) DESK, COMFUTER LAB Equipment (blank)
UCFO1 oooooooooooa 4940DB06605T (blank) Chrome Conf Table Racetrack Equipment (blank)
UCFO1 000000000009 4940CF113614 (blank) TRANSILLUMINTATOR Equipment (blank)
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Action

On the General Information tab, Attachments appear towards the bottome of the

page.

General Information Operation/Maintenance

Unit UCFO1 AssetID 0000000 2157

Asset Information

CAP#
Taggable Asset
Asset Class
Asset Type IT Hardware
Asset Subtype
Asset Status Disposed
Acquisition Date 11/06/2003
Placement Date 11/06/2003
Collateral Asset
Acquisition Code Purchased
FERC Code
Financing Code
Fair Value
Replacement Cost

Index Name
Sublndex Name
Parent/Child None

Profile ID PC5
Composite Asset

Book Page

Fair Value Details

[t Return to Search

Asset Acquisition Detail

DELL OPTIPLEX SX260 P4-2

Description DELL OPTIPLEX SX260 P4-2.

Location/Comments/Attributes Manufacture/License/Custodian

Tag 4940CF116898 Disposed

Short Desc DELL OPTIP
Seq#
Tag Number 4840CF116898

Capitalized Asset
New Asset
Available For Use

In Physical Use

0.000 Appraisal Date

Last Update

Parent ID =

Region Code
Composite Asset ID

45| Nextin List

(General Information | Operation/Maintenance | Asset Acquisition Detail | Location/fComments/Attributes | Manufacture/License/Custodian

3

= Include History

Note: A number in parenthesis, such as Attachments (1), indicates how many
attachments are available to view. Attachments (0) means the asset has no associated

attachments.
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Step | Action
Click on the Attachments link. A dialog box will display, listing the File Names, the

person who uploaded the attachments, and the date and time of the upload.
Attachments
Unit UCFO1 Asset|D 00000002157 DELL OPTIPLEX SX260 P4-2 Tag Number 4940CF116895Disposed
Details Personalize | Find | View Al | B3| B First &' 10f1 &/ Last
File Name Description User Name Date/Time Stamp
. 06/01/2011
Board Number 55315 pshellma PRISCILLA SHELLMAN 1-41-26PM

PropBrdRep 05-09-11-05-15-11.pdt

Adding large attachments can take some time to upload, therefore, itis advisable to saw

the transaction before adding large attachments.

OK Cancel

Note: Click the File Name if you would like the documents to display.
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