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Minutes
Meghan McCollum approved the March FFG minutes. Michael Stein seconded the motion to approve.
Continuing Business

1. UCF Rising

e The regression User Acceptance Testing (UAT) for the Huron Research Suite (HRS) and UCF
Financials integration will begin on April 20. Remote training has been scheduled to begin on May
4 with a go-live date set for May 11. Testing by the Graduate and Research Information
Technology (GRIT), Huron and Financials Support Services (FSS) teams has been continuing
during this scheduled delay. Training will be facilitated by the GRIT and FSS teams for the Award
Management team (in central OR).

e The cloud version of Effort Reporting and Certification (ECRT) is in development phase. FSS is
working with our Huron and GRIT partners on this project.

2. Cloud Enterprise Resource Planning (ERP) software

e Huron has been leading the pre-planning for this project. The pre-planning workshops are being
completed and the finding should arrive by late spring.

e Cloud vendor presentations were held online April 2 by Oracle and April 9 by Workday. They
provided overviews on broad topics. Deep-dive presentations will occur later.

e Vendor selection through Invitation to Negotiate (ITN) should take place in late spring. Visit the
Procurement Solicitations website to view invitations to negotiate (ITNs):
https://procurement.ucf.edu/solicitations/.

New Business

1. Annual Departmental Authorization List (DAL) verification

e The deadline for the verification has been extended to April 17. All Deans, Directors, or Chairs
(DDCs) and/or Responsible Fiscal Officers (RFOs) are required to complete the annual DAL
verification by this time. Only 83% are complete as of April 10.

e View the Addy Note called “Conducting the Annual Employee Verification” in the DAL section of
the Financials website for instructions, https://financials.ucf.edu/addy-notes-dal/.

e All pending DAL transactions generated under the DDC and/or RFO employee ID must first be
completed before the verification process.

2. Coronavirus Travel FAQ

e Refer to the “Division of Finance Coronavirus FAQ” under Announcements on the Finance
Division website, fa.ucf.edu. It contains answers to many questions about travel issues caused
by COVID-19.

o Effective March 31, all university travel is canceled. The only exceptions are for campus-to-
campus travel by personal or university vehicle for the following employees: first responders,
healthcare professionals, supply chain personnel, critical infrastructure support personnel, and
approved researchers and instructors.
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A new question has been added to the travel requisition standard comments to reflect the travel
restrictions. This must be answered, or the requisition will be denied.

PCard statement packets should be submitted electronically to PCardStatements@ucf.edu.

Send travel reimbursement requests for completed or canceled travel to travelfa@ucf.edu.
Following the steps below will help the request to process more quickly:

a. Inthe subject line of the email, include the traveler's name and department or project
number.

b. Include all support in a single attachment.

c. Use the proper naming convention for the attachment. Following is a note about this from
the February FFG minutes, https://financials.ucf.edu/financials-focus-group-meeting-
agenda-minutes/:

The naming convention for electronically submitted travel reimbursements for individuals
should be in the order of the traveler’s first and last name followed by the purchase order
(PO) number and the destination. For blanket POs, the order is almost the same as for the
individual reimbursement except the destination should be replaced with the word
‘BLANKET’ and then followed with the end date of the travel. The examples provided at
the meeting include:

- Individual: Traveler’s first and last name, PO#, destination
Example of Individual: John Doe_P0333444_New York, NY.pdf

- Blanket: Traveler’s first and last name, PO#, BLANKET, travel end date
Example of Blanket: John Doe_P0333444 BLANKET _10.31.16.pdf

The naming convention has been posted under the guidelines section of the Division of
Finance Travel page.

Travel requisitions will be denied if you do not answer the essential travel question in the
standard comments.

3. Cancellation of University Travel as of March 31

The university wide travel bans are in effect until further notice.

The university has imposed a spending freeze on new expenses over $10k for non-C&G
purchases. For exempted items, the unit’s vice-presidential approval is required for anything
$10k or above. For academic units, provost approval is required.

Do not make any new travel plans. If travel is booked for September or anytime in the next
fiscal year, it must be canceled.

You can book approved virtual conferences or webinars while the travel freeze is in place.
Please pay for webinars/virtual conferences using a university PCard. Use account code
746101, “Reg Fee Instate No Travel Exp.” You do not need to create a travel requisition for a
virtual conference, nor do you need to submit a travel RV.

You are strongly encouraged to use any reimbursements of university business travel, which
must be used in the next year, for travel that is for university business.
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4. New Question for Travel Restrictions

Can a travel purchase order (PO) date be changed to next year?
Travel advises against it since business travel is currently banned for next year, too.

5. Additional Travel Announcements

Submit PCard statement packets electronically to Pcardstatements@ucf.edu.

Submit electronic travel reimbursement vouchers (RVs) to travelfa@ucf.edu to expedite travel
requests.

The FAQ document on the Travel section of the Division of Finance website has additional
information: https://fa.ucf.edu/coronavirus-faq/

Do not close POs until all refunds have taken place and all PCard charges and refunds have
been vouchered.

6. Online Training Updates for UCF Financials

Financials Support Services (FSS) offers many training opportunities. Go to the Financials
website and visit the Training section. Follow the steps on the About Training page,
https://financials.ucf.edu/training-about/, to find appropriate courses. The webcourses can be
taken at your own pace.

Different work positions require some of these courses for the job and for access to certain
features within UCF Financials. The questionnaire on the training site will help you find these.

7. DataMart Updates

A new suspense account was added to DataMart. It was available before but was rarely used
and was not shown in DataMart until now.

Project Budgets since November 2019 are in the Budget Quadrant of DataMart as PUD, not
BUD.

Revenue will be in DataMart later.

8. Open Discussion

Next month at the FFG meeting, the fiscal year-end calendar will be reviewed. It will be posted
on the website, also.

The Financials Service Desk (fntrain@ucf.edu) is operational. They are available to help and
can remote into your PC if needed.

9. Questions

Are other vendors being considered for the cloud ERP software?
Any vendor that wants to submit can do so through the Procurement Solicitations website,
https://procurement.ucf.edu/solicitations/.

Can you confirm that emails have gone to those whose DAL verification has not been
completed?
Yes, reminder emails have been sent.

Will 789994 transactions posted prior to the time the account was added to DataMart show up?
Yes, they were caught up and should be there back through November 2019.
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¢ Would it be possible to bring up the new composite fringe benefit rates (CFBR) for all to see?

The CFBR have been published on the Division of Finance website, https://fa.ucf.edu/cfbr-ucf-
cfbr/.

e Can we get an upload point for W-9s so that they can be submitted directly?
No, if a W-9 has banking information or a Social Security number, UCF cannot take it by email.
Instructions are available at the Division of Finance Coronavirus FAQs.

e Is there any e-fax service available temporarily for W-9s?
No. UCF investigated it, but it is not secure according to UCF IT standards.

e Email additional questions to the Financials Service Desk at fntrain@ucf.edu.

Conclusion

The meeting adjourned at 11:42 a.m.

The next FFG meeting is scheduled for May 8 and will be livestreamed via Zoom.
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