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Contracts Workbench Award Inquiries and Projects 
 
This document describes the process to inquire about an award and its projects via Contracts 
Workbench. The Contracts Workbench is a tool used to analyze PeopleSoft contracts and 
projects data. 
 

Step Action 

1.  
 
 
 
 
 
 
 
 
 
 

 

Navigate to Customer Contracts > Contracts Workbench. 
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Step Action 

2.  
 

Enter the Business Unit and Contract number and click Search. 

 
3.  

 

Scroll down the Contracts Workbench page to view all available contract-related data 
grids for Contract Lines, Contract Rates and Contract Limits. 
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Step Action 

4.  
 

Scroll further down the Contracts Workbench page to view all available project-related 
data grids for Projects, Project Activities and Project Status. 

 
 
 
 
 
 
 

 

5.  
 

Press the Down Arrow to expand the Summary of Amounts group box for a summary of 
billing and revenue amounts. 
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Step Action 

6.  
 

Click the Additional Amounts hyperlink to open the Additional Amounts window, which 
displays additional contract and award amounts. 
 

 
 

 

 


