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COURSE 4. PROCESS BILLING
UNIT 1. PROCESS BILLING: MONTH END PREP

. RUN COST COLLECTION FROM THE GENERAL LEDGER

After an award has been set up and transactions have been made against the award, do the
following to run cost collection from the General Ledger (GL) so that the system can recognize
revenue and users can run the billing process and process facilities and administrative (F&A)
costs:

.
Sten | Action
1. | Navigate to Main Menu > Project Costing > Cost Collection > General Ledger.
Favorites = | Main Menu  «
Search Menu:
Top Menu Featy @ A
3 Employee Self-Service +
The menu is noy —  Manager Self-Service ¥ lin
Menuto getstal (3 suypplier Contracts 4
Highlights L3 Deparimental Autharization 4
Recently Used B Customers ' ;
appear under tf (0 Customer Contracts L4
menu, located § Order Management R
0 items 4
3 Suppliers v
[ ]
Breadcrumbs Furchasing s
your navigation| L1 eProcurement =
you access to t Caricas Broc -
subfolders. L3 Services Procurement a5
0O Grants v E
3 Project Costing 0 Project Definitions 4
8 pr Manage 03 Activity Definitions 4
Menu Search, cposal Management ¥ . "
Main Menu, no{ £3 Biling 8 Transaction Definitions 4
ahead whlc}:\frr 3 Accounts Receivable | I Budgeting
ages much fa 1
pag =] unts Payable B3 Cost Collection =)
00 Asset Management H Rev ollection £ Payables
0 Banking B3 Interactive Reports = Purchasing
C1 cash Management 3  Review Costs 5l Purchasing Adjustments
L commitment Control 8 Accounting ' |
Note: Cost Collection will be a batch process. It can be run ad hoc when necessary.
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Step | Action

2. | Enter the Run Control ID (user defined).

General Ledger

Enter any information you have and click Search. Leave fields blank for a list of all values

Find an Existing Value Add a New Value

Search Criteria

Search by:  Run Control ID begins with | ||

Case Sensitive

Search | Advanced Search

Note: When creating run controls, they cannot contain any spaces. Use underscores
instead.

3. | Click Search.

Case Sensitive

Ad‘.'a"ced Search

4. | Set up the Run Control as follows:

a) Process Frequency [Always]

b) Option [Business Unit]

c) Business Unit (field displays when Business Unit is selected in Option field)
d) Business Unit Option [All]

e) Journal ID Option [All]

f) Date Type [Journal Date]

General Ledger

UserID addyg Run Control ID RFDO1 Process Monitor S
Program Name PC_GL_TO_PC | Process Frequency | Always v
Run Control Options Find | View All First (4' 10of1 (k) Last
! FHE
“Option[Business Unit ) vi Request Number 1

Business Unit (&}

Application Options

Business Unit Option | All v

Joumal ID Option | All v

Date Type | Journal Date v From Date (5 Through Date E]

[§lsave |/[@ Returnto Search [=7 Notify Es Add

Grants - Process Billing Course 4 — Unit 1, Page 3



&

UCF

UCF Financials

System Navigation for Grants

Stepn

Action

5.

Click Run.

Process Monitor

First (4) 1o0f1 () Last

[+][=]

Verity that FXGLTOPC is selected.

Process Scheduler Request
Help
UserID addyg Run Control ID RFDO1
Server Name v Run Date [10/03/2019 El
Recurrence v Run Time [11:28:12AM Reset to Current Date/Time
Time Zone &}
FTP Control Command
Process List
ipti Process Name Process Type *Type *Format Distribution
FXGLTOPC FXGLTOPC PSJob (Mone) v ||(None) v | Distribution
GL to PC Interface FC_GL_TO_PC Application Engine Web v || TXT v | Distribution
7. | Click OK.
Process List
Select Description
FXGLTOPC
GL to PC Interface
8. | Click the Process Monitor link.
General Ledger
User ID addyg Run Control ID RFDO1 Run,
Program Name PC_GL_TO_PC Process Frequency | Always v Process Instance:9
Run Control Options Find | View All First (4} 10of1 (k) Last
[+ [=]
*Option | All T Request Number 1

Grants — Process Billing
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Step | Action
9. | Click the Refresh button until the process Run Status says Success.

Process List Server List

View Process Request For

User ID[addyg Q, Type ¥ || Last hd 1 | Days v

Server v Name Q_  Instance From Instance To Report Manager
Run Status v Distribution Status v | ¥l save On Refresh
Process List Personalize | Find | View Al | (21| First (4 10f1 (» Last
Process = Distribution -
Select Instance Seq. Process Type Name User Run Date/Time Run Status Status Details
0735355 FSJob FXGLTOPC addyg 10/09/2019 11:20:12AM EDT Success Posted Details

10.

Note: This process will add GLE and BIL rows into PC or OLT if over the limit.

Grants — Process Billing Course 4 — Unit 1, Page 5
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Il. RUN COST COLLECTION FROM PAYABLES

After an award has been set up and transactions have been made against the award, do the
following to run cost collection from Payables (AP) so that the system can recognize revenue
and users can run the billing process and process facilities and administrative (F&A) costs:

Step | Action

1. | Navigate to Main Menu > Project Costing > Cost Collection > Payables.

Favorites v | Main Menu =
Search Menu:
Top Menu Featy @ .E
3  Employee Seli-Service 3
The menu is no| —  Manager Self-Service ¥ lin
Menu to getstal (0 supplier Contracts >
Highlights 0 Departmental Authorization 4
83 Customer:
Recently Used Customers '
appear undertl (3 Customer Contracts 4
menu, located
| 3 Order Management 3
0 tems 4
00 suppliers 3
O p I »
Breadcrumbs urehasing
your navigation| (3 eProcurement rE
you access 1o i ;
H 0O  senice c ent [
subfolders. Services Frocureme e
0O Grants rE
3 Project Costing 0 Project Definitions
Menu Search, 3 Proposal Management | =1 Activity D.efm 'On’
Main Menu, no| &2 Siling L1 Transaction Definitions
ahead whlc::w 3 Accounts Receivable | 1 Budgeting
ages mucn 1a:
Pag 3 Accounts Payable B Cost Collection El
3 Asset Management &= Collection I
3 Banking =] J Purchasing
B3 Cash Management 55} J Purchasing Adjustments
0O commitment Control B Accounting r
3 General Ledger 3 Third Party Integration 3

Note: Cost Collection will be a batch process. It can be run ad hoc when necessary.

2. | Enter the Run Control ID (user defined).

Payables

Enter any information you have and click Search. Leave fields blank for a list of all values

Find an Existing Value Add a New Value

Search Criteria

Search by: Run Control ID begins witr§ ||

Case Sensitive

I Search IA:I'-;a"cedSearch

Note: When creating run controls, they cannot contain any spaces. Use underscores
instead.

Grants — Process Billing Course 4 — Unit 1, Page 6
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Step | Action

3. | Click Search. (See image in previous step.)

4. | Set up the Run Control as follows:
a) Process Frequency [Always]
b) Option [Business Unit]

d) Date Option [All]
e) Detail or Summary [Detail]

c) Business Unit (field displays when Business Unit is selected in Option field)

Payables
UserID addyg Run Control ID UCFO1 Process Manitor R
Program Name PC_AP_TOQ_PC |Process Frequency | Always v
Run Control Options Find | View Al First (4) 10of1 (r Last
*Option  Business Linit i Request Number 1 Transaction Detai [#[=]
Business Unit Q | *Date Option | All v
Application Options
I Detail or Summary | Detail v I
[§lsave ||[EF Returnto Search [=] Notify =k Add

5. | Click Run. (See image in previous step.)

6. | Click OK.

Process Scheduler Request

UserID addyo

Server Name
Recurrence

Time Zone a,

Process List
Select Description

Ld AP to PC Interface

Cancel

Run Control ID UCFO1
r Run Date 10/08/201% ]
¥ Run Time [11:52:10AM
FTP Control Command

Process Name

PC_AP_TO_PC

Process Type *Type
Application Engine Web

Reset to Current Date/Time

*Format

¥ || TXT

Distribution

¥ | Distrioution

Grants — Process Billing
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Step | Action
7. | Click the Process Monitor link.

Payables
User ID addyg Run Control ID UCFD1
Program Name FC_AP TO_PC Process Frequency | Always v Process Instance:9

Click the Refresh button until the process Run Status says Success.

Process List Server List

View Process Request For

UseriDBSHS QL Type "] [Les ; 1 [oas -
Server v Name C,  Instance From Instance To Report Manager
Run Status ¥ Distribution Status ¥ | ¥ save On Refresh
Process List Personalize | Find | View All | (2] | E First (4) 1-20f2 (p) Last
Select Instance Seq. Process Type Process Mame  User Run Date/Time Run Status Ei:::‘,“;u“un Details
9735357 Application Engine PC_AP_TO_PC addyg  10/09/2019 11:52:10AM Posted Details
9735355 PSJob FXGLTOFC addyg 1070972019 11:29:12 Posted Details

Note: This process will add ACT and BIL rows into PC or OLT if over the limit.

Grants — Process Billing

Course 4 — Unit 1, Page 8
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lIl. RUN COST COLLECTION FROM PURCHASING

After an award has been set up and transactions have been made against the award, do the
following to run cost collection from Purchasing so that the system can recognize revenue and
users can run the billing process and process facilities and administrative (F&A) costs:

Stepn

Action

1.

Navigate to Main Menu > Project Costing > Cost Collection > Purchasing.

Favorites + | Main Menu -
Search Menu:
Top Menu Featy @ g d
Employee Self-Service 4
The menu is not Manager Self-Service 4 in
Menu fo gl stai Supplier Contracts »
Highlights Deparimental Authorization »
Customer. »
Recently Used Customers
appear under t Customer Contracts 4
menu, located
Order Management 4
ltems 4
Suppliers 4
Purchasing 4
Breadcrumbs = :
your navigation| eProcurement rE
you access (o e . s .
subfolders Services Procuramel %
Grants » E

o o o o o o o o o A

Project Costing &= Definitions y
Proposal Management = Definitions N
Menu Search, ) o
Main Menu. no Billing 03 Transaction Definitions 3
gzgzg \‘::Gfpf': Accounts Receivaple | ) Budgeting >
ounts Payable 8 C E  ceneral Ledger
Asset Management = ollection El il
Cash Management a Costs [5 Purchasing Adjustments
Commitmant Control U Accounting > |

Note: Cost Collection will be a batch process. It can be run ad hoc when necessary.

Enter the Run Control ID (user defined).

Purchasing

Enter any information you have and click Search. Leave fields blank for a list of all values

Find an Existing Value Add a New Value

Search Criteria

Search by:  Run Control 1D begins '\'.-ith=

Case Sensitive

Advanced Search

Note: When creating run controls, they cannot contain any spaces. Use underscores
instead.

Grants —

Process Billing Course 4 — Unit 1, Page 9
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Stepn

Action

3.

Click Search. (See image in previous step.)

Set up the Run Control as follows:

a) Process Frequency [Always]
b) Option [Business Unit]

c) Business Unit (field displays when Business Unit is selected in Option field)

d) Date Option [All]

e) Purchasing Select Options [Requisitions/Purchase Orders]

Favorites « ‘ Main Menu - > Project Costing = > Cost Collection = > Purchasing

Purchasing

User ID addyg
Program Name PC_PO_TO_PC

Run Control Options

| *Option | Business Unit

| Business Unit UCFO1 |Q |

Application Options

Run Control ID PC_PO_TO_PC

Process Fregquency | Always v I

Request Number 1 Transaction Detal

New Window

Process Manitor

Find | View All First (4) 10f1 (b Last

FHE

| *Date Option | All

| Purchasing Select Options | Requisitions / Purchase Orders v |

[l Save | |[=] Notify

% Add #71 Updaie/Display

5. | Click Run. (See image in previous step.)

6. | Click OK.

Process Scheduler Request

User ID addyg

Run Control ID UCFO1

Server Name ;

M Run Date [10/09/201% el

Recurrence

Process List
Select Description

< Purchasing Integration

Cancel

Time Zone Q

hd Run Time [12:04:21PM

FTP Control Command

Process Name

PC_PO_TO_PC

Process Type *Type
Application Engine | Web

Reset to Current Date/Time

*Format Distribution

T || TXT ¥ | Distribution

7. | Click the Process Monitor link.

Process Monitor

Run

Grants - Process Billing
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Step | Action

8. | Click the Refresh button until the process Run Status says Success.

Process List | Server List
View Process Request For
User ID @ddyg Q Type v || Last v 1 | Days v
Server v Name Q_ Instance From Instance To Report Manager
Run Status v Distribution Status ¥ | ¥ save On Refresh
Process List Personalize | Find | View All | (2 | L;“ First (4' 140f4 (» Last
Select Instance Seq. Process Type Process Name  User Run Date/Time un Status 2;:::?““0" Details
Application Engine PC_PO_TO_PC addyg 0/09/2019 12:20:25PM EDT uccess Posted Details
Application Engine PC_PO_TO_PC addyg 0/09/2019 12:04:21PM EDT Success Posted Details
Application Engine PC_AP_TO_PC addyg  10/09/2019 11:52:10AM Success Posted Details
PSJob FXGLTOPC addyg  10/09/2019 11:29:12AM EDT Success Posted Details

9. | Note: This process will add COM and REQ rows into PC.

Grants - Process Billing Course 4 — Unit 1, Page 11
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IV. RUN COST COLLECTION FROM ADJUSTMENTS FOR RECEIVABLES

After receivables have been adjusted, do the following to run cost collection from Adjustments
for Receivables so that the system can recognize revenue and users can run the billing process
and process facilities and administrative (F&A) costs:

Stepn

Action

1.

Navigate to Main Menu > Project Costing > Revenue Collection > Adjustments
from Receivables.

Favorites = | Main Menu
Search Menu:
Top Menu Featy ® N -
8 Employee Self-Service 4
The menu is no{ =  Manager Self-Service ¥ lin
Menu to getstal (3 supplier Contracts »
Highlights 03 Departmental Authorization 3
8  customer »
Recently Used Gustomers
appear undertf (3 Customer Contracts 4
menu, located
B8 oOrder Management 4
0 tems »
O suppliers b
[Em iy 3
Breadcrumbs urehasing 1
your navigation| (3 eProcurement rE
you access to
¥ B3 Services Procurement .
subfolders. Services Procurems 4
B  Grants »
83 Project Costing 3 Project Definitions >
03 Proposal Management | = Definitions »
Menu Search, & a =) ,
Main Menu, noj &= Billing
ahead whichm| ) Receivable &= r
pages much fa
= o] 3
B Asset Management = E etrieve Billing items
03 Banking L1 Interactive Reports S enue from Coniract
3 cash Management (2  Review Costs 5 Adjustments from Receivables
03 CommitmentControl | = Accounting 4 |

Note: Cost Collection will be a batch process. It can be run ad hoc when necessary.

Enter the Run Control ID (user defined).

Adjustments from Receivables

Enter any information you have and click Search. Leave fields blank for a list of all values.

Find an Existing Value Add a New Value

Search Criteria

Search by. Run Control ID begins '\'.-ith=

Case Sensitive

Advanced Search

Note: When creating run controls, they cannot contain any spaces. Use underscores
instead.

Grants —

Process Billing Course 4 — Unit 1, Page 12
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Step | Action
3. | Click Search. (See image in previous step.)
4. | Set up the Run Control as follows:
a) Process Frequency [Always]
b) Option [Business Unit]
c) Business Unit (field displays when Business Unit is selected in Option field)
d) Date Option [All]
Adjustments from Receivables
UserID addyg Run Control ID PC_AR_TC_PC Process Monitar g
Program Name PC AR TO PC IProcess Frequency | Always v
Run Control Options Find | View All First (4) 10f1 (b Last
IODtlon Business Unit x I Request Number 1 Transaction Detai FH[=
| Business Unit UCET | @ | | pate option A1 |
5. | Click Run. (See image in previous step.)
6. | Click OK.
Process Scheduler Request
Help
User D addyg Run Control ID PC_AR_TO_PC
Server Name § v Run Date 10/02/201% El
Recurrence v Run Time 12:40:45PM Reset to Current Date/Time
Time Zone [}
FTP Control Command
Process List
Select Description Process Name Process Type *Type *Format Distribution
i Revenue Adjustments PC_AR_TO_PC Application Engine | Web v || TXT ¥ | Disfribution
Cancel
7. | Click the Process Monitor link.
IFra:sss Manitor I #L]

Grants — Process Billing
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Step | Action

8. | Click the Refresh button until the process Run Status says Success.

Process List

User ID addyg

Server

Run Status

Process List

Select Instance Seq.

Server List

View Process Request For

Q. Type
v Name

¥ || Last

aQ

v Distribution Status

Process Type

Application Engine
Application Engine
Application Engine
Application Engine

PaJab

Process Name
FC_AR_TC_PC
PC_PO_TO_PC
PC_PO_TO_PC
PC_AP_TO_PC
FXGLTOPC

Instance From

User

v 1

¥ | I save On Refresh

Personalize | Find | View All | (2 |

Run Date/Time
9/2019 12:40:45FM ECT
10/09/2019 12:20:25PM EDT
9/2019 12:04:21PM EDT

911

9 11:28:12AM EDT

Days A

Instance To

Report Manager

First (4 1-50f5 (p) Last
Run Status s]i::m'l;ution Details
Success osted Details
Success Posted Details
Success Posted Details
Success Posted Details
Success Posted Details

Grants — Process Billing

Course 4 — Unit 1, Page 14
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V. REPRICE ROWS

When Transactions have been previously cost collected and need to be repriced before billing
can be processed, follow these steps to reprice rows.

Sten

Action

1.

Navigate to Main Menu > Project Costing > Utilities > Pricing.

Favorites v ‘ Main Menu -

Top Menu Featy

The menu is noy
Menu to get sta

Highlights

Recently Used
appear under tl
menu, located

Breadcrumbs
your navigation|
you access to f
subfolders.

Menu Search,
Main Menu, no
ahead which m
pages much fa:

coooocroooooocroroooopooDPDDODOODDD O

Search Menu:

Employee Self-Service
Manager Self-Service

Supplier Contracts

Deparimental Authorization

Customers
Customer Contracts

Order Management

Items
Suppliers
Purchasing

eProcurement
Services Procurement
Granis

Project Costing
Proposal Management
Billing

Accounts Receivable

Accounts Payable

Asset Management
Banking

Cash Management
‘Commitment Control
General Ledger
Allocations

Set Up Financials/Supp
Enterprise Components|
Worklist

Tree Manager
Reporting Tools

PeopleTools

D I N

v E

mEmnrrpocroreoerere @

Definitions

ti Definitions
Transaction Definitions

Budgeting

Cost Collection

Accounting

Third Party Integration
Utilities

UCF PC Process

Flexible Analysis User [

Flexible Analysis Templ

) [ ) () [

Pricing

Refresh Summary Tables
Refresh Budget Summary Tables
Variance Pricing

Variance Pricing Review

Transaction In Process Summary

']

Enter the Run Control ID (user defined).

Pricing

Find an Existing

Case Sensitive

Value Add a New Value

Search Criteria

Search by:  Run Control ID begins «.-\th=

Advanced Search

Enter any information you have and click Search. Leave fields blank for a list of all values

Note: When creating run controls, they cannot contain any spaces. Use underscores

instead.

Grants — Process Billing

Course 4 — Unit 1, Page 15
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Step | Action

3. | Click Search. (See image in previous step.)

4. | Set up the Run Control as follows:

Run Control Options

b) Business Unit

c) Project

d) Activity

e) Date Option [All]

Application Options
a) Reprice Rows [Check]
b) Price unpriced Rows [Check]

Pricing Options
a) Cost [Check]
b) Billing [Check]
¢) Revenue [Check]

a) Option [Business Unit/Project/Activity]

c) Recalculate Tiered Pricing [Check]

Pricing
UserID addyg
Program Name PC_PRICING

Run Control Options

*Option | Business Unit/Project/Activity

Run Control ID PC_AR_TO_PC

Process Frequency  Always

Request Number

Process Wonitor
Find | View All First (4) 10f1 (b Last

F =

1 Transaction Detai

Business Unit UCFD1 Q@

*Date Option | All

Project 16406229 Q

Activity GRANT Q

Application Options

Pricing Options
| Reprice Rows 9 5%
¥l Cost

#! Billing

| Revenue

*| Price Unpriced Rows

# Recalculate Tiered Pricing

Contract Q
Contracts Business Unit Q

Sold To Customer Q
Contract Classification v

7 Update/Display

5. | Click Save. (See image in previous step.)

6. | Click Run. (See image in step 4.)

Grants — Process Billing

Course 4 — Unit 1, Page 16
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Stepn

Action

7.

Click OK.

Process Scheduler Request

UserID addyg

Run Control ID PC_AR_TC_PC

Server Name |

Recurrence

Time Zone

Process List
Select Description

rd Pricing

Cance

M Run Date |10/0%/2019 5
T Run Time [12:54:37FPM Reset to Current Date/Time
FTP Control Command
Process Name Process Type *Type *Format Distribution
PC_PRICING Application Engine Web T || TXT + | Distribution

Grants — Process Billing

Course 4 — Unit 1, Page 17
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VI. PROCESS & MONITOR F&A

When the FA Rate has been appropriately set up on the Project Activity, transactions have been
cost collected, and facilities and administrative (F&A) costs need to be run, follow these steps to
process and monitor F&A prior to billing.

Stepn

Action

1.

Navigate to Main Menu > Grants > Awards > Process Facilities Admin.

Favorites ‘ Main Menu  ~
Search Menu:
Top Menu Featy @ g
03 Employee Seff-Service 3
The menuisnoy =  Manager Self-Service *lin
Menuto getstal (0 sypplier Contracts 4
Highlights L Deparimental Authorization r
L0 cus er »
Recently Used Customers
appear undertl (3 Customer Contracts 4
menu, located
' 83 Order Management b
0 Jtems 3
8 suppliers r
[ 3
Breadcrumbs urehasing
your navigation] (1 eProcurement 4
you access to i :
i 0O semice c ent r iy
subfolders Services Procureme
01 Grants 03 sponser Websites 4
8 Project Costing B Propasals 4
3 Proposal Management 8 awards B avard Profii
Menu Search, o e B
Main Menu, no| Biling Institutions
ahead whichm| ~ ccounts Receivable | & Sponsored Projects Off| E|
pages much fa: ~ E]
0 Accounts Payable ' Depatments
03 Asset Management B Professionals [E Project Buaget Inquiry
31 Banking 3 sponsors [E  commitment Control Errors
L3 cashManagement B subrecipients El Negotiate Award
B Commitment Control 3 Interactive Reports J Process Facilities Admin I
—
3 General Ledger E  Grants Center =] Process Retroactive F&A
3 Allgcations E  Grants workCenter [E  create Continuation

Note: This will be a batch process. It can be run ad hoc when necessary.

Enter the Run Control ID (user defined).

F&A
Enter any information you have and click Search. Leave fields blank for a list of all values
Find an Existing Value Add a New Value
Search Criteria

Run Control 10 begins with v [—————————1

Case Sensitive

= .
Search Clear | Basic Search 127 Save Search Criteria

Note: When creating run controls, they cannot contain any spaces. Use underscores
instead.

Grants — Process Billing Course 4 — Unit 1, Page 18
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Step | Action

3. | Click Search. (See image in previous step.)

4. | Set up the Run Control as follows:

a) Process Frequency [Always Process]

b) BU/Proj/Act Option [Selected Business Unit]

c) Business Unit

d) Date Option [Accounting Date]

e) From Date [01/01/1901]

f) Through Date (end date of the period)

g) Exception Accounting Date (Enter the last day of the period the process is
being run for.)*

*The accounting date is the date the process is run while the exception day is the

specified date.
Process Facilities Admin
UserID addyg Report Manager Process Monitor Rug
Run Control ID PC_AR_TO_PC
Program Name GM_GMFACS I Process Frequency | Always Frocess v I
Find | View All First (4) 10f1 (») Last
*BU/Proj/Act Option | Selected Business Unit v Request Number 4 1 [=]
Business Unit JCFO1 |G *Date Option | Accounting Date v
From Date 10/03/2012 |
Through Date [10/25/2018 |5
Application Options
| Exception Accounting Date 101412018 [
[=] Nofify = Add #7 Update/Display

5. | Click Save. (See image in previous step.)

6. | Click Run. (See image in step 4.)

Grants — Process Billing Course 4 — Unit 1, Page 19
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Step | Action

7.

Ensure that PS/GM FA Cost Sharing is checked.

Process Scheduler Request

Cancel

User ID addyg Run Control ID PC_AR_TO_PC
Server Name | M Run Date [10/09/2018 El
Recurrence v Run Time |1:03:59PM Reset to Current Date/Time
Time Zone Q,
FTP Control Command
Process List
Select Description Process Name Process Type *Type *Format Distribution
I v PS/GM FA Cost Sharing I GM_GMFACS Application Engine | Web v || TXT ¥ | Distribution

Click OK. (See image in previous step.)

Click the Process Monitor link.

Process Monitor

Run

10.

Click the Refresh button until the process Run Status is Success, and the
Distribution Status is Posted.

Server List

Process List

View Process Request For

User ID [3ddyg Q. Type ¥ || Last v 1 | Days v
Server v Name C,  Instance From Instance To Report Manager
Run Status T Distribution Status ¥ | ¥ save On Refresh
Process List Personalize | Find | View All | (2 | Q First (4) 1-7of 7 (k) Last
Select Instance Seq. Process Type Process Mame User Run Date/Time Run Status Igti:ml;ution Details
Application Engine GM_GMFACS addyg 10/09/2019 1:03:59PM EDT Posted Details
Application Engine PC_PRICING addyg  10/0%/2019 12:54'37PM EDT Posted Details
Application Engine PC_AR_TO_PC addyg 10/09/2019 12:40:45PM EDT Success Posted Details
Application Engine PC_PO_TO_PC addyg 10/09/2019 12:20:25PM EDT Success Posted Details
Application Engine PC_PO_TO_PC addyg 0/09/2019 12:04:21PM EDT Success Posted Details
Application Engine PC_AP_TQO_PC addyg =) Success Posted Details
PS.Job FXGLTOPC addyg 09 Posted Details

Grants — Process Billing
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System Navigation for Grants

Stepn

Action

11.

Navigate to Main Menu > Grants > Awards > FA Error Interactive Report.

Favorites » ‘ Main Menu = | > Grantsv > Awards v > Process Facilities Admin >  Process Monitor
Search Menu:
Process List @
%
View Process
B3 Employee Self-Service 3
UseriDadd] (3 Manager Self-Service b past v 1 [Days v Refresh
Server: B3 supplier Contracts » | Instance From Instance To Report Manager
Run Status 03 Departmental Authorization 4 ¥ | @ save On Refresh
0 customers 3
Process List [ (&3  Customer Contracts 3 Personalize | Find | Visw All | (30 | Q First (4) 17 of 7 (») Last
Select Instance | (1 Order Management * | user  RunDatefTime Run Status SO petails
[} s b
frems addyg Posted Details
83 suppliers 4
Suen addyg Posted Details
B3 Purchasing b
addyg Poste: Details
8 eProcurement 4
addyg Poste: Details
03 services Procurement L]
B Gants &1 sponsor Websites Poste Details
8 Project costing B Proposals Puste Details
83 Proposal Management 0 Awards B award Profie oste Details
03 Biling 0O Institutions B e
1 Accounts vable | & Sponscred Projects Off| B vty
3 Accounts Payable 0 Departments El Budgets
0 Asset Management B Professionals B Budget Inguiry
Gobacklo FBA | Banking £ sponsors Bl commitment Control Errors
[Flsave |[=1H 3 cashManagement B subrecipients Bl Negotiate awarg
ieractive Re; Process Facilities Admi
Process List | Sen| = Commitment Control Bl interactive Reports a ocess Paciilies Admin
C3 General Ledger B orants center El  Process Retroactive F&A
B Alocations B orants workcenter El  create Continuation
£3  SetUp Financials/Supp J Contract: rkbench J Review Award Modifications
O3 Enterprise Components| B my proposals 0 _todny Eng Dates
£3  workiist ¥ d FA Error Interactive erortl
1 Tree Manager » 5l Review Rstroactive F3A

12.

Enter values in the following fields:
a) Business Unit
b) Project (Project ID)
c) Activity

FA Error Interactive Report

Search Criteria for FA Error

Business Unit RFDO1 Q,
Project 24142040 Q,
Activity GRANT Q,
Accounting Date From Ei;l Thru
Transaction Date From El Thru

I Search I Clear

13.

Click Search. (See image in previous step.)

14.

Select the Errors tab to review any issues.

Grants —

Process Billing
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VIl. PROCESS RETROACTIVE F&A

System Navigation for Grants

When the FA Rate has been changed on the Project Activity and the awarded facilities and
administrative (F&A) amount has been modified, do the following to Process Retroactive F&A
prior to processing billing:

Stepn

Action

1.

Navigate to Main Menu > Grants > Awards > Process Retroactive F&A.

Favorites v |

Main Menu =

Top Menu Featy

The menu is noy
Menu to get stal

Highlights

Recently Used
appear under ti
menu, located

Breadcrumbs
your navigation
you access to i
subfolders

Menu Search,
Main Menu, no
ahead which m|
pages much fa:

Search Menu:

fFrpporprorprporrprorrorocrprocroreropoe

Employee Self-Service
Manager Self-Service

Supplier Contracts

Departmental Authorization

Customers
Customer Contracts

Order Management

ltems
Suppliers
Purchasing

eProcurement
Services Procurement

Grants

Project Costing
Proposal Management
Billing

Accounts Receivable
Accounts Payable
Asset Management
Banking

Cash Management
‘Commitment Control
General Ledger
Allocations

Set Up Financials/Supp)

r v v v v v v ov v v v oA

i

I O O W

Sponsor Websites

Proposals

Awards

Institutions

Sponsored Projects Offi
Departments
Professionals
Sponsors
Subrecipients
Interactive Reports |

Grants Center

Project Budget Inguiry

Commitment Control Errars

Grants WorkCenter

Contracts Workbench

[y e e e o e

Review Award Modifications

Enter the Run Control ID (user defined).

Retroactive F&A

Find an Existing Value

Search Criteria

Search by: Run Control ID begins «.-ith:

Case Sensitive

Advanced Search

Add a New Value

Enter any information you have and click Search. Leave fields blank for a list of all values

Note: When creating run controls, they cannot contain any spaces. Use underscores

instead.

Grants — Process Billing
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Step | Action
3. | Click Search. (See image in previous step.)
4. | Set up the Run Control as follows:

a) Process Frequency [Always Process]

Run Control Options

a) BU/Proj/Acct Option [Selected BU/Project]

b) Business Unit
c) Project (Project ID)
d) Date Option [Accounting Date]

e) From Date (Enter the beginning of the range of accounting dates that need to

be adjusted.)

f) Through Date (Enter the end of the range of accounting dates that need to be

adjusted.)

Output Options

a) Description [FA Rate Adjustment]
b) Accounting Date Option [Specify date]

c) Accounting Date (Specify what accounting date these lines need to have.)

Process Facilities Admin Adjustments

Run Control ID GM_RTRO_FA

Program Name GM_RTRO_FA

Run Control Options

*BU/ProjiAct Option | Selected BU / Praject T

Business Unit UCFO1 |Q

Project 15456007 Q,

Application Options

UserID addyg Report Manager Frocess Monitor

Process Frequency | Always Process v |

*Date Option | Accounting Date v
From Date [10/09/2019 |5

Through Date [10/25/2018 |5

Award Business Unit Q,
Award ID a,
Sponsor Q
Output Options
Description |FA Rate Adjustment
*Accounting Date Option | Specify Date v

Accounting Date 10002019 |5

Requires Approval

Purge Existing Pending Aproval

[Ek Add || 5 Update/Display

Grants — Process Billing
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Step | Action

5. | Click Save. (See image in previous step.)

6. | Click Run. (See image in step 4.)

7. | Click OK.

Process Scheduler Request

Help
UserID addyg Run Control ID GM_RTRO_FA
Server Name v Run Date [10/09/2019 [
Recurrence v Run Time [1:32:46PM Reset to Current Date/Time
Time Zone Q

FTP Control Command
Process List
Select Description Process Name Process Type *Type *Format Distribution

Cd Retroactive Facilities & Admin GM_RTRO_FA Application Engine Web ¥ || TXT ¥ | Distribution

Cancel

8. | Click the Process Monitor link.

Run

9. | Click the Refresh button until the process Run Status is Success, and the
Distribution Status is Posted.

Process List Server List

View Process Request For

User ID [addyg Q Type ¥ || Last v 1 | Days v _

Server v Name Q@ Instance From Instance To Report Manager
Run Status v Distribution Status ¥ | # save On Refresh
Process List Personalize | Find | View All | (2 | First (4) 180f8 () Last

Distribution

Select Instance  Seq. Process Type Process Name User Run Date/Time un Status Status Details
Application Engine GM_RTRO_FA addyg uccess Fosted De
Application Engine GM_GMFACS addyg Posted
Application Engine PC_PRICING  addyg Success Posted Details
Application Engine PC_AR_TO_PC addyg 10/09/2019 12:40:45PM EDT Success Posted Details
Application Engine PC_PO_TO_PC addyg 10/09/2019 12:20:25PM ECT Success Posted Details
Application Engine PC_PO_TO_PC addyg 10/09/2019 12:04:21PM EDT Success Posted Details
Application Engine PC_AP_TO_PC addyg Success Posted Details
PSJob FXGLTOPC addyg Posted Details
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System Navigation for Grants

VIIl. RECOGNIZE AS INCURRED REVENUE

When transactions have been made against an award and cost collected, incurred revenue should
be set up to be recognized. Revenue recognition is not the trigger or an impediment to moving
onto any other processes regarding award management. Follow these steps to cause incurred
revenue to be recognized:

Sten | Action
1. | Navigate to Main Menu > Customer Contracts > Schedule and Process Revenue >
Process As Incurred Revenue.
Favoriies + | Main Menu  +
Search Menu:
Top Menu Featy
O Employee Self-Senice
The menuis noy =  Manager Self-Service
Menuto getstal| (O suppiier Contracts
Highlights 3 Deparimental Authorization
Recently Used = Customers
appear undertf (3 Customer Centracts = '
menu, located § -, Order Management ca mine Price and Terms 3
0 tems 1 Manage Progress Payments L3
O suppliers 00 Update Contract Progress »
P &= =
Breadcrumbs B Purchasing B
your navigation| .3 eProcurement = El
you accessto | Services Procurement | = e
subfolders. =) GZ_I_SS e ] = :"ocess.i\s\n:u“ec\RevenueI
3 Project Costing L3 Adjust Revenue and Billing r ‘
Note: This will be a batch process. It can be run ad hoc when necessary.
2. | Enter the Run Control ID (user defined).
Process Project Accounting
Enter any information you have and click Search. Leave fields blank for a list of all values
Find an Existing Value Add a New Value
Search Criteria
Search by: Run Control 1D begins '«.-ith=
Case Sensitive
.Atl'-.-a"ced Search
Note: When creating run controls, they cannot contain any spaces. Use underscores
instead.
3. | Click Search. (See image in previous step.)
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4. | Set up the Run Control as follows:

Program Name

a) Process Frequency [Always]

Contact Options

a) Contracts Business Unit

Cost Plus Fee Type
a) None [Check]

Run Control Options

a) From Date [10/01/2013]

b) Through Date (last day of current/previous period)
c) Option [Business Unit]

d) Project Business Unit

Processing Options

a) Process All [Check]

Process Project Accounting

Run Control ID Process_proj_accig Report Manager  Process Monitor Run
Program Name
Program Name PSA_ACCTGGL I Process Frequency | AWays v
Contract Options
ICon(rac(s Business Unit| UCFO1 QL University of Central :Icndal Cost Plus Fee Type
Contract Type s} # None
) Fixed Fee
Contract Classification v
Award Fee
Sold To Q Incentive Fee
Contract Q Other Fee
Run Control Options
Revenue Plan =} =Option | Business Unit A
Revenue Profile (s} Project Business Unit UCFO1 a,
From Date 10/09/2012 ]
Through Date [10/25/2019% [
Override Accounting Date Ei] Project Type (s}
Project Manager Q

Processing Options

® Process All

Process Costs
Process Revenue

Streamline Processing Options

Process Milestones
Process Journal Entries

[=] Motify Ek Add 47 Update/Display
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Stepn

Action

5.

Click Save. (See image in previous step.)

Click Run. (See image in step 4.)

Click OK.

Process Scheduler Request

FTP Control Command
Process List

Cancel

UserID addya Run Control ID Process_proj_ac
Server Name v Run Date [10/09/2012 et
Recurrence v Run Time [2:26:56FPM Resst to Current Date/Time
Time Zone Q,

Select Description Process Name Process Type *Type *Format Distribution

rd PSA_ACCTGGL PSA_ACCTGG Application Engine Web v || TXT ¥ | Distribution

Click the Process Monitor link.

Report Manager Process Monitor Run

Frocess Instance 9735364

Click the Refresh button until the Line runs to Success.

Process List Server List

View Process Request For

User ID addyg Q, Type ¥ || Last v 1 | Days v
Server v Name Q,  Instance From Instance To
Run Status hd Distribution Status ¥ | ¥ save On Refresh

Process List Personalize | Find | View Al | (3] | Q

Select Instance Seq. Process Type Process Name User Run Date/Time Run Status
Application Engine PSA_ACCTGGL addyg 10/09/2019 2:26:56PM EDT
Application Engine GM_RTRO_FA addyg 10/09/2019 1:32:46PM EDT Success
Application Engine GM_GMFACS  addyg 10/09/201% 1:03:59PM EDT Success
Application Engine PC_PRICING addyg Success
Application Engine PC_AR_TO_PC addyg
Application Engine PC_PO_TO_PC addyg
Application Engine PC_PO_TO_PC addyg
Application Engine PC_AP_TO_PC addyg
PSJob FXGLTOPC addyg

Report Manager

First (4) 19079 (p) Last

Distribution
Status

Posted

Posted

Details
Details

Details

Grants — Process Billing
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System Navigation for Grants

IX. GENERATE REVENUE JOURNALS

After revenue recognition has been run, do the following to generate revenue journals so that
journals can be posted.

Sten

Action

1.

Navigate to Main Menu > General Ledger > Journals > Subsystem Journals >
Generate Journals.

Faveries~ | | MainMenu ~
Search Menu:
Top Menu Featy ® NS
L Employee Seit-Service »
The menuisno| = Manager SelfService *fin
Menutogetstal (3  suppiier Contracts ]
Highlights 03 Departmental Authorization v
& customer: »
Recently Usec Gliues =
appear under i (0 Customer Contracts s
menu, located
B3 order Management »
0 items v 5
o Journal Entry ’
03 suppliers 8 Journais ¥
B Purchasing 3 6L Subsystem Reconci| ) Siandard Joumals k
Breadcrumbs B Ledgers 1 Import Journals 3
your navigation| (1 eProcurement - | I T
ou access to t [ v Ledger S JOUTAY e enerale Journals
Y 8 services Procurement Sty exdoers .
subfolders. S - &= amals [El upaate Journal Header
N g e e E it HR_ACCTG_LINE
- B3 Suspense Cormec! L mport HR_ACCTG_LI
3 Project Costing = opE Stespensa Conacton’
1 Proposal Management 8 monitor Background Process >
Menu Search, B Revi . : .
Main Menu. | B3 Biling Review Financial Information
ahead whichm| 0 General Reports v
ages much fa: =
P @ C3 Fusion Accounting Hub v
=) 8  uUcF GLReports 3
=) 3 UCF Processes »
B Cash Managment (5] General Ledger Center
B commitment Control
83 General Ledger {2
08 auocations >

Note: This will be a batch process. It can be run ad hoc when necessary.

Enter the Run Control ID (user defined).

Generate Journals

Enter any information you have and click Search. Leave fields blank for a list of all values

Find an Existing Value Add a New Value

Search Criteria

T =T TR E—

Case Sensitive

o
Search Clear | Basic Search |2 Save Search Criteria

Note: When creating run controls, they cannot contain any spaces. Use underscores
instead.

Click Search. (See image in previous step.)
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Step | Action

4. | Set up the Run Control as follows:

Journal Processing Options

a) Edit [Checked]

Process Request Parameters

a) Process Frequency [Always]

b) Set ID [UCFO01]

¢) Accounting Definition Name [CAPCDEFN]
d) Application Business Unit

e) Ledger Group [ACTUALS]

f) Template [CA_PC]

Generate Journals Request

Run Control ID JOURMAL_GEN Report Manager  Process Monitor gun

Journal Processing Options

Budget Check Post
Process Request Parameters Find | View All First (4 10of1 (b Last
Process Frequency Request Number 1 +] [=]
Once *SetlD UCFD aQ
® Always
Don't Run *Accounting Definition Name CAPCDEFN  |Q
Application Business Unit UCFD1 Q
Ledger Group ACTUALS Q
Template CA_PC Q
*From Date Option | Begin Date - From Period v From Date El
*To Date Option | End Date - To Period v To Date [
Leave a field blank to select all its values
[§l8ave || Motify ||« Refresh Ek Add & Update/Display

5. | Click Run. (See image in previous step.)
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Step | Action

6. | Ensure FS_JGEN line is checked.

Process Scheduler Request

Help
UserID addyg Run Control ID JOURNAL_GEN
Server Name ¥ Run Date 10/0%/2019 el
Recurrence r Run Time 2:36:44PM Reset to Current Date/Time
Time Zone Q,

FTP Control Command
Process List

Select Description Process Name Process Type *Type *Format Distribution
FSX6001 Bl Publisher Web v || HTM ¥ | Distribution

FS_JGEN Application Engine Web v || TXT v | Distribution

FS_JGEN_FPRE Application Engine Web v || TXT ¥ | Distribution

F&_JGEN_PRG F&_JGEN_PRG Application Engine | Web v || TXT ¥ | Distribution

HR JGEN & send email HRJGENEM PSJob (None) v || (None) v | Distribution

Cancel Refresh

7. | Click OK. (See image in previous step.)

8. | Click the Process Monitor link.

9. | Click the Refresh button until the Line runs to Success.

Process List Server List

View Process Request For

User ID addyg Q Type v || Last v 1 |Days v

Server v Name Q  Instance From Instance To Report Managar
Run Status v Distribution Status ¥ | ¥ save On Refresh

Process List Personalize | Find | View All | {3 | Q First (4) 110 of 10 () Last

Select Instance Seq. Process Type Process Name User Run Date/Time Run Status Eg}ﬂl;ution Details
9735365 Application Enging FS_JGEN addyg 10/0%/2019 2:36:44PM EDT Success Posted Details
9735364 Application Engine PSA_ACCTGGL addyg 10/09/2019 2:26:56PM EDT Success Posted Details
9735363 Application Enging GM_RTRO_FA addyg 10/0%/201% 1:32:45PM EOT Success Fosted Details
9735362 Application Engine GM_GMFACS addyg 10/09%2019 1:03:59PM EDT Success Posted Details
9735361 Application Engine PC_PRICING addyg 10/0%/201% 12:54:37PM EDT Success Posted Details
9735360 Application Engine PC_AR_TO_PC addyg 10/09/2019 12:40:45PM EDT Success Posted Details
9735359 Application Engine PC_PO_TO_PC addyg  10/0%/2019 12:20°25PM EDT Success Posted Details
9735358 Application Engine PC_PO_TO_PC addyg /2019 12:04:21PM EDT Success Posted Details
9735357 Application Engine PC_AP_TO_PC addyg 2019 11.52:10AM EDT FPosted Details
9735355 FSJob FXGLTOPC addyg /2019 11:28:12AM EDT Success Posted Details
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X. COST TRANSFERS

When a transaction on a project is unallowable or posted to the wrong project and the appropriate
chartstring for the transaction can be identified, a cost transfer should be completed so that the
transaction can be moved to the appropriate chartstring.

Step | Action

1. | Identify costs to be transferred off the project.

2. | Notify the department of any unallowable or incorrect expenses to research.

3. | Department removes offending transactions.
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XI. ANALYSIS TYPE TRANSFORMATION

A nightly process will run to correct analysis types that have been keyed wrong or come from a
subsystem such as Accounts Payable (AP) with incorrect analysis types based on the accounts
being used.

Example 1: Everything from AP has an analysis type of ACT, which will always be priced for
billing after collection, but if a non-expense account is used in AP, such as petty cash or travel
advance accounts, those transactions should not be priced and billed. The Analysis Type

Transformation program changes transactions to GLN to prevent them from being priced and
billed.

Example 2: In AP invoiced transactions for Arecibo labor will be cost collected as ACTs, but the
transformation program will update the rows to PAY if they are to be charged against a
chargeable sponsor project and CPY if they are to be charged against a cost-share or match
project.

Salary transactions coming from the Human Capital Management (HCM) system will have the
same delineation between PAY and CPY applied automatically to them.
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Xll. GENERATE JOURNALS FOR BILLING

After the Create Accounting Entries process has been run and billing is complete, generate
journals for billing so that journals can be posted. Follow these steps to generate journals for

billing:

Stepn

Action

1.

Navigate to Main Menu > General Ledger > Journals > Subsystem Journals >
Generate Journals.

3

E]

Generate Journals

E|

Favorites~ | | MainMenu -
Search Menu:
Top Menu Feati ® A
O Employee Seli-Service 4
The menu is nol —  Manager Selt-Service ¥ lin
Menutogetstal (3 sypplier Contracts >
Highlights 83 Deparimental Authorization 3
8 cus er 3
Recently Used Gustomars
appear under t| [0 Customer Centracts 4
menu, located
8 oOrder Management r
O tems >
B suppiers B Journals 0O Joumal Entry
B3 Purchasing T3 6L subsystem Reconci| 1 Standard Journals
Breadcrumbs - = _ B Import Journals
your navigation &1 eProcurement & Ledgers . °
B3 Grants 3 close Ledgers L Process Joumals
B3 Project Costing 3 Open ltems (3 suspense Correction
3 Proposal Management 3 Monitor Background Process 4
Menu Search, (&1 i . f— N
Main Menu_no| =3 Billing Review Financial Information
ahead whicrr:fm 3 Accounts Receivable 0 General Reports 4
ages much fal
pag (&) unts Payable 3 Fusion Accounting Hub 3
ts Payable
B Asset Management B UCF 6L Reports '
£3  Banking 8 UCF Processes »
3 cash Management J General Ledger Center
B Commitment Control
3 General Ledger 3
0O Alocations 4

Enter the Run Control ID (user defined).

Generate Journals

Find an Existing Value

Search Criteria

Case Sensitive

Enter any information you have and click Search. Leave fields blank for a list of all values

Add a New Value

Run Control ID[ begins with ¥ =

il .
Basic Search = Save Search Criteria

Note: When creating run controls, they cannot contain any spaces. Use underscores

instead.

Grants — Process Billing
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Step | Action

3. | Click Search. (See image in previous step.)

4. | Set up the Run Control as follows:

Journal Processing Options

a) Edit [Checked]

Process Request Parameters

a) Process Frequency [Always]

b) Set ID

¢) Accounting Definition Name [BIDEFN]
d) Applications Business Unit

e) Ledger Group [ACTUALS]

f) Template [BI_BILLING]

g) From Date Option (specify date)

h) To Date Option (specify date)

1) From Date

7)) To Date

Generate Journals Request

Run Control ID JOURMNAL_GEN Report Manager  Process Monitor Run

Journal Processing Options

Budget Check Post
Process Request Parameters Find | View Al First (4} 10f1 (») Last
Process Frequency Request Number 1 +][=]
Once *SetlD UCFD1 Q,
® Always
Don't Run *Accounting Definition Name BIDEFN Q
Application Business Unit UCFO1 Q,
Ledger Group ACTUALS Q
Template BI_BILLING |
*From Date Option | Current Date A From Date 10/03/2019 |5
*To Date Option | Frocess Date v To Date 10/25/201% [#]
Leave a field blank to select all its values.
[§lsave |[@r Returnto Search [=] Motify || £ Refresh = Add

5. | Click Run. (See image in previous step.)
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Step | Action

6. | Ensure FS_JGEN line is checked.

Process Scheduler Request

Help
UserID addyg Run Control ID JOURNAL_GEN
Server Name | vi Run Date [10/02/2019 &
Recurrence v Run Time 2:45:47PM Reset to Current Date/Time
Time Zone Q

FTP Control Command
Process List

Select Description Process Name Process Type *Type *Format Distribution
Currency Precision Error FSX6001 Bl Publisher Web ¥ | |HTM r | Distribution

D FS_JGEN FS_JGEN Application Engine Web ¥ || TXT r | Distribution
FS_JGEN_FRE FS_JGEN_FRE Application Engine  [web ¥ |[TXT ¥ | Distribution
FS_JGEN_PRG FS_JGEN_PRG Application Engine | Web v || TXT v | Distribution

HR JGEN & send email HRJGENEM PSJob (Mone) w ||(None) v | Distribution

Cancel Refresh

7. | Click OK.

8. | Click the Process Monitor.

Report Manager [ Process WMonitor Run

9. | Click the Refresh button until the Run Status of the Line displays Success.

Process List Server List

View Process Request For

User ID addyg Q Type v || Last v 1 [Days v _

Server v Name @ Instance From Instance To Report Manager
Run Status v Distribution Status ¥ | ¥ save On Refresh
Process List Personalize | Find | View All | (3] First (4) 1-10 of 10 (») Last

Select Instance Seq. Process Type Process Name User Run Date/Time Run Status E;m':}ution Details
Application Engine F3_JGEN addyg 1002019 2:36:44PM EDT CCess Fosted Details
Application Engine PSA_ACCTGGL addyg  10/09/2019 2:26:56PM EDT Success Posted Details
Application Engine GM_RTRO_FA addyg 1:32:46PM EDT Success Posted Details
Application Engine GM_GMFACS addyg 9 1:03:59PM EDT Success Posted Details
Application Engine PC_FRICING addyg 10/09/2019 12:54:37PM EDT Success Posted Details
Applicatien Engine PC_AR_TO_PC addyg 10/09/2019 12:40:45PM EDT Success Posted Details
Application Engine PC_PO_TO_PC addyg 10/09/2019 12:20:25PM ECT Success Posted Details
Application Engine PC_PO_TO_PC addyg  10/09/2019 12:04:21PM EDT Success Posted Details
Application Engine PC_AP_TO_PC addyg Success Posted Details
PSJob FXGLTOPC addyg Success Posted Details
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Xlll. RUN RETRIEVE REVENUE FROM CONTRACTS

System Navigation for Grants

After invoices have been generated to success and invoicing has been completed, run Retrieve
Revenue from Contracts so that the contract reflects billing. Follow these steps to run Retrieve
Revenue from Contracts:

Stepn

Action

1.

Navigate to Main Menu > Project Costing > Revenue Collection > Retrieve
Revenue from Contracts.

Favorites v ‘

Main Menu  w

Top Menu Featy

The menu is nay
Menu to get stal

Highlights

Recently Used
appear under t
menu, located

Breadcrumbs
your navigation
you access to
subfolders

Menu Search,
Main Menu, no
ahead which m
pages much fa;

Search Menu:

rproprrocrpoooorreooror @

Employee Self-Service
Manager Self-Service

Supplier Contracts

Departmental Authorization

Customers

Customer Contracts
Order Management
ltems

Suppliers

Purchasing
eProcurement
Services Procurement
Grants

Project Costing
Proposal Management
Billing

Accounts Receivable

Accounts Payable
Asset Management
Banking

Cash Management
Commitment Control

General Ledger

r T T Yy Yy TTYTT YA

[ o o O A O W Y

D:

finitions

Definitions

Transaction Definitions
Budgeting

Cost Collection

Retrigve Billing ltems

Retrieve Revenue from Confract I

Adjustments from Receivables
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Enter the Run Control ID (user defined).

Find an Existing Value

Search Criteria

Search by: Run Cantrol ID begins v.-ith:

Case Sensitive

Retrieve Revenue from Contract

.Acl-:a"ce:i Search

Add a New Value

Enter any information you have and click Search. Leave fields blank for a list of all values

Note: When creating run controls, they cannot contain any spaces. Use underscores

instead.
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System Navigation for Grants

Stepn

Action

3.

Click Search. (See image in previous step.)

Set up the Run Control as follows:

a) Process Frequency [Always]
b) Option [Business Unit]

c) Business Unit (field displays when Business Unit is selected in Option field)

Retrieve Revenue from Contracts

UserID addyg Run Control ID Retrievs

Process Monitor fun

Program Name PC_CA_TO_PC Process Frequency | Away

Run Control Options Find | View All

*Option | Business Unit v Request Number

Business Unit UCFO1 |Q

[5]Save ||[=] Notify

First (4) 10f1 (») Last

1 Transaction Detail

®HE

=4 Add #7 Update/Display

Click Run. (See image in previous step.)

Click OK.

Process Scheduler Request

User ID addyg
Server Name M Run Date |10/0%/2019
Recurrence v Run Time 3:1025FM
Time Zone Q,

FTP Control Command
Process List
Select Description

¢  PC_CA_TO_PC

Process Name

PC_CA_TO_PC

Process Type

Application Engine

Cancel

Run Control ID Retrieve_Rev_from_contr

Help

i
Reset to Current Date/Time
*Type *Format Distribution
Web ¥ || TXT v | Distribution

Click the Process Monitor link.

Process Manitor Run

Process Instance: 9735366
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Action

8.

Click the Refresh button until the process Run Status displays Success.

Process List

Server

Run Status

Process List

Select Instance

Server List

User IDaddyg

View Process Request For

Q. Type Tt
v Name Q

v Distribution Status
Process Type Process Name
Application Enging PC_CA_TO_PC
Application Engine FS_JGEN
Applicatien Enging PSA_ACCTGGL
Application Enging GM_RTRO_FA
Application Engine GM_GMFACS
Application Engine PC_PRICING
Application Engine PC_AR_TO_PC
Application Engine PC_PO_TO_PC
Application Engine PC_PO_TO_PC
Application Engine PC_AP_TO_PC
PSJob FXGLTOPC

Instance From Instance To Report Manager
¥ | ¥ Save On Refresh
Personalize | Find | View All | (2] | IE First (4) 1-110f11 (b Last
User  Run DatefTime Run Status  [oisinbution  peggyg
addyg 10/0%/2019 3:10:25PM EDT Fosted Details
addyg 10/09/2019 2:35:44PM EDT Success Posted Details
addyg 10/0%/2019 2:26:56PM EDT Success Fosted Details
addyg 10/D9/2019 1:32:46PM EDT Success Fosted Details
addyg 10/0%/2019 1:03:59PM EDT Success Posted Details
addyg 10/09/2019 12:54:37TPM EDT Success Posted Details
addyg 10/09/2019 12:40:45PM ECT Success Posted Details
addyg 10/D9/2019 12:20:25PM EDT Success Posted Details
addyg 10/09/2019 12:04:21PM EOT Success Posted Details
addyg 10/0% Success Posted Details
addyg 10/09 Success Posted Details
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