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Review a Payment in Accounts Payable Using Voucher Inquiry 

This Addy Note explains how to verify the payment status of a supplier.  

Step Action 

1.  Navigate to: Main Menu > Accounts Payable > Review Accounts Payable Info > 
Vouchers > Voucher.  
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Step Action 

2.  Enter the Business Unit and Voucher ID in the From and To box. 
 

 
3.  Click Search.  

4.  Scroll down to see the Voucher Inquiry Results.  
 

 
5.  On the Voucher Details tab click the Action link and select Payment Information.  

 

 
 
Note: The Payment Information link is only available if the invoice has been paid. If 
it has not been paid, click the Scheduled Payments link to see when the invoice is 
scheduled to be paid.  
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Step Action 

6.  Verify the Payment Status. Note the assigned Payment Reference ID (check 
number). 
 

 

 


